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The 2016 Dictionary of Excel Functions, Short-cuts & Tipsis designed for intermediate to advanced
Microsoft Excel 2010/2013 users but does include a refresher course on Excel functions and formulas for
users who need to get reacquainted. Y ou will find this book suitable for training on formulas and functions as
well as an ongoing quick reference guide for short-cuts and tips.

The information, guidance, and recommendations contained in this book, coupled with its many real-world
examples, should improve your spreadsheet skills and productivity immediately...so let's get busy!

Key chaptersinclude:

Review of Function & Formula Basics
Productivity Tips & Tricks

Excel Functions Dictionary

Excel Shortcut Keys By Category

Excel Shortcut Keys Listed Alphabetically & Numerically
Excel Mouse shortcuts

Bonus — Microsoft Word Shortcuts
Bonus — Microsoft Outlook Shortcut Keys
Bonus — Microsoft Windows Shortcut Keys
Bonus — Windows Explorer Shortcut Keys
Statistical Analysis Tools Overview
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From reader reviews:
Kirsten Muncy:

Have you spare time to get a day? What do you do when you have much more or little spare time? That's
why, you can choose the suitable activity with regard to spend your time. Any person spent al their spare
time to take awander, shopping, or went to the Mall. How about open or perhaps read a book entitled The
2016 Dictionary of Excel Functions, Short-cuts & Tips? Maybe it isfor being best activity for you. Y ou
recognize beside you can spend your time with the favorite's book, you can more intelligent than before. Do
you agree with the opinion or you have different opinion?

James Robbins:

In this period of time globalization it isimportant to someone to find information. The information will make
professionals understand the condition of the world. The healthiness of the world makes the information
easier to share. You can find alot of references to get information example: internet, newspapers, book, and
soon. Y ou will seethat now, alot of publisher that will print many kinds of book. The book that
recommended to your account is The 2016 Dictionary of Excel Functions, Short-cuts & Tipsthisreserve
consist alot of the information with the condition of thisworld now. This kind of book was represented how
does the world has grown up. The language styles that writer use for explain it is easy to understand.
Typically the writer made some analysis when he makes this book. Here is why this book suitable al of you.

Betty Brown:

Aswe know that book is essential thing to add our knowledge for everything. By a publication we can know
everything you want. A book isarange of written, printed, illustrated as well as blank sheet. Every year was
exactly added. This publication The 2016 Dictionary of Excel Functions, Short-cuts & Tipswas filled with
regards to science. Spend your extratime to add your knowledge about your science competence. Some
people has distinct feel when they reading a book. If you know how big selling point of a book, you can
experience enjoy to read abook. In the modern eralike currently, many waysto get book you wanted.

Rene Hudson:

A lot of people said that they feel bored tiff when they reading a e-book. They are directly felt that when
they get ahalf elements of the book. Y ou can choose the particular book The 2016 Dictionary of Excel
Functions, Short-cuts & Tips to make your own reading isinteresting. Y our own skill of reading ability is
developing when you similar to reading. Try to choose simple book to make you enjoy to study it and mingle
the sensation about book and examining especially. It isto beinitially opinion for you to like to wide open a
book and examine it. Beside that the reserve The 2016 Dictionary of Excel Functions, Short-cuts & Tips can
to be anewly purchased friend when you're feel alone and confuse with the information must you're doing of
these time.
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